Instructor Contact Information
Professor
Telephone:
Email:
Office Hours
I will be available for office hours each week at the times below in [office location]:
· Mondays 9:00 a.m.–10:00 a.m. CST
· Wednesdays 2:30 p.m.–4:30 p.m. CST
You may use this time to discuss grades, assignments, or course content. To meet virtually, click the video conferencing tool link below; you may use a webcam, microphone, or chat. Additional virtual meetings can be scheduled by appointment.
Preferred Method of Communication & Response Time
· Preferred contact: Email is the best way to reach me. I typically respond within two business days (excluding weekends).
· Course or content questions: You may email me or post on the Moodle Student Help Forum.
· Email guidelines: Use a clear and concise subject line. Include your course number and section, and provide enough context for your question in order to ensure full understanding of your email. Be sure to use your school email account.
· Course announcements: Check the Moodle News and Announcements Forum regularly for important course updates.
Communications Guidelines
Instructor Communication Guidelines
I am expected to facilitate a supportive and productive learning environment, answer questions appropriately, be fair and objective in grading, provide timely and useful feedback on assignments, maintain adequate office hours, and treat you as I would like to be treated.
Student Communication Guidelines
You are responsible for your own learning journey. If you face challenges that may affect your progress, contact me promptly. Proactive communication allows us to address issues effectively and support your success in the course.
Check your school email and the News and Announcements Forum in Moodle daily to make sure you do not miss any communications from your instructor or classmates.
Professionalism is always expected, including your interactions online. We will show respect for one another by exhibiting patience and courtesy in our exchanges. Appropriate language and restraint from verbal attacks upon those whose perspectives differ from your own is a minimum requirement. Courtesy and kindness are the norm for those who participate in my class.
Online Etiquette (Netiquette)
In this course, communication primarily takes place online. Communication in the online classroom comes across differently than the communication we are accustomed to through academic writing and face-to-face classroom discussion. Our discussion board provides a space for you to share your ideas and learning with your peers in this class. As fellow learners, we engage here in a respectful and supportive environment. Please follow these netiquette guidelines:
· Uphold academic decorum: Always exhibit professionalism in assignments, forum posts, and emails.
· Email Guidelines: When emailing, include the course details, relevant dates/times, and a detailed description of the issue or question.
· Respect one another: Avoid personal attacks, even if you disagree with someone's opinion. We encourage healthy, constructive discussions.
· Avoid using all CAPS: Writing in all capital letters can come across as "shouting" and is generally seen as impolite or aggressive.
· Use proper salutations: Always begin emails or posts with a polite greeting (e.g., Dr. Name, Ms. Name, Hello Professor Name, Good afternoon Mr. Name). Informal greetings like "Hey" are not appropriate.
· Include a clear subject line: Be specific in your subject line, and always include the course number (e.g., BIOL 2223) in your email. Sign off with your full name.
· Ensure correct grammar and spelling: Use proper grammar, punctuation, and capitalization. Provide full context. Text message shorthand and informal language are not acceptable.
· Communicate tastefully: Avoid profanity or offensive language in any communication.
· Review before posting: Always reread and carefully edit your message before you send, submit, or post it.
Course Description
A detailed study of human anatomy and physiology, including the endocrine, cardiovascular, respiratory, digestive, urinary, and reproductive systems. Biology and health sciences majors and pre-nursing students need to have a detailed knowledge of the structure and function of the human body and the correlation between the two. Through the study of anatomy and physiology, biology majors broaden their understanding of the life sciences, and students in health-related fields gain the working knowledge essential for the successful practice of their chosen careers.
· Prerequisites: BIOL 2213 with a “C” or higher.
· Co-requisites: None
Course Purpose
To prepare students for careers in the medical and allied health programs (human medicine, nursing, physician’s assistant, physical therapy and physical therapy assistant, respiratory therapy, radiologic technician, etc.) Mastery of the course content is expected by the completion of the course. Curricula are presented in accordance with the National Association of Biology Teachers and the National Research Council (Cheesman et al., 2007).
Course Learning Objectives
By the end of this course, you will be able to:
1. Define vocabulary terms related to anatomy and physiology.
2. Identify the anatomical structures of the endocrine, circulatory, respiratory, lymphatic, digestive, excretory, and reproductive systems.
3. Describe the physiological functions of the endocrine, circulatory, respiratory, lymphatic, digestive, excretory, and reproductive systems.
4. Explain the principle of homeostasis for the endocrine, circulatory, respiratory, lymphatic, immune, digestive, urinary, and reproductive systems.
5. Predict physiological outcomes of common disorders based on anatomical knowledge.
6. Explain the interrelationships between different anatomical and physiological systems of the human body including form, function, and real-world scenarios.
Digital Skills Course Learning Objective (DSLO)
1. Build the necessary foundational and industry-specific digital skills to participate in the workforce.
Course Format
This course is completely asynchronous with no face-to-face meetings. You will complete your work at different times than your peers. However, this is not a self-paced class or independent study. You will have assigned deadlines, and all work must be submitted on time. Learning materials, activities, assignments, and assessments are delivered through Moodle, an online learning platform.
The majority of this course is synchronous, delivered through real-time, face-to-face class sessions. Additional learning materials, activities, and some assessments are delivered through Moodle, an online learning platform. 
Course Structure
This course uses a variety of learning activities and digital resources to master course content. Learning activities will include reading assignments, videos, PowerPoint presentations, quizzes, case studies, other assignments, discussion forums, and exams. Participation in this class involves completing all assigned work, ongoing monitoring of communication, and actively engaging in discussion forums. Success in this course depends on being self-motivated, well-organized, and having consistent internet access. It is important to check email and online course resources on a regular basis. Students may use email, the Moodle News and Announcements Forum and office hours to speak with the instructor.
Course Organization
This course consists of modules. Each module involves assigned readings that allow you to complete the learning activities. Most modules last one week. Each module begins on Monday and ends the following Monday. Assignments are due by 11:59pm on their due date.
Credit Hour and Engaged Learning Time Expectations
For each credit, students are expected to spend a minimum of three hours per week on course requirements including completion of assignments. For a standard 3-credit online course, this typically equates to 9 hours of work per week engaging in coursework and related activities.
Textbook and Course Materials
Required Textbook
Human Anatomy and Physiology
By: Trista Messerli, Dawn Simms, Kendra Anspaugh, Shelcie Menard-Harvey, Joy O. Davis, Waneene Dorsey, and Tanganika Johnson
Edited by: Peter Klubek
Pressbooks Publishing
Required Technology
All coursework will be completed online. To participate fully, you will need:
1. Computer hardware requirements:
· A laptop or desktop computer
· An internet connection
· Speakers and a microphone – built-in or USB plug-in or wireless Bluetooth
· A webcam or HD webcam - built-in or USB plug-in
2. Computer software requirements:
· Adobe Acrobat or a similar PDF reader
· Web Browser
· Desktop version of Video Conferencing Software
· Microsoft Word, PowerPoint, Excel
3. Internet browser requirements:
· Up to date
· Google Chrome or Mozilla Firefox are recommended
4. Internet connection speed requirements:
· Broadband wired or wireless (3G or 4G/LTE)
Moodle Technical Requirements
Moodle runs on Windows, Linux, iOS, Android, or any device with a web browser. Google Chrome and Firefox are the recommended browsers for Moodle.
Required Computer and Digital Literacy Skills
· Comfort using Moodle, sending email with attachments, downloading and installing software, and using video conferencing tools like Zoom.
· Proficiency using Microsoft Office programs like Word, PowerPoint, and Excel.
· Using online libraries and databases to locate and gather appropriate information.
· Using online search tools for specific academic purposes, including the ability to use search criteria, keywords, and filters.
· Properly citing information sources.
· Preparing a presentation of research findings.

Course Schedule 
*Change LMS to institution’s LMS

	Module
	Course and Module Learning Objectives
	Instructional Materials
	Assignments/ Assessments
	Due Date(s)

	Getting Started
	Course Introduction
	· Welcome Module in Moodle 
· Learner Support Module in Moodle 
· Getting Started Module in Moodle 
	· Introduce Yourself Forum Post
· Syllabus Quiz 
	· TBA

	Digital Skills
	1. Conduct effective online searches using advanced search techniques. (DSLO1)
2. Use academic databases such as PubMed and CINAHL to locate peer-reviewed articles. (DSLO1)
3. Evaluate the credibility and relevance of various online sources. (DSLO1)
4. Differentiate between scholarly and popular sources of information. (DSLO1)
5. Apply appropriate citation practices using digital tools. (DSLO1)
6. Apply digital literacy skills to support academic research and real-world decision-making. (DSLO1)
	· Understanding Source Types Page in Moodle
· Online Research and Database Navigation Page with linked Pages in Moodle
	· Understanding Source Types Quiz
· Database Navigation Assignment PDF file
· Digital Skills 
· Module Quiz
	

	Module 1: Endocrine
	1. Identify the major endocrine organs, their anatomical locations, and the hormones they produce (CLO1-2)
2. Classify hormones by chemical structure and explain how they act through various receptor types and signaling pathways (CLO1-4)
3. Describe mechanisms of hormonal regulation, including feedback loops and responses to humoral, hormonal, and neural stimuli (CLO1-6)
4. Summarize the roles of key glands, such as the pituitary, thyroid, adrenal, pancreas, and reproductive organs, in maintaining homeostasis (CLO1-6)
5. Explain the physiological effects of endocrine hormones on metabolism, growth, reproduction, and calcium and glucose balance (CLO1-6)
6. Describe the embryological origins of the endocrine system and how endocrine function changes across the lifespan (CLO1-6)
	· Chapter 1 in textbook
· View 1 Chapter PowerPoint slides
· Case Analysis with guiding questions
	· Module 1 Quiz
· Case Study file

	

	Module 2: Blood
	1. Identify the primary functions of blood, its fluid and cellular components, and its physical characteristics (CLO1-4)
2. Identify the most important proteins and other solutes present in blood plasma (CLO1-5)
3. Describe the formation of the formed element components of blood (CLO1-4)
4. Discuss the structure and function of red blood cells and hemoglobin (CLO1-4)
5. Classify and characterize white blood cells (CLO1-4)
6. Describe the structure of platelets and explain the process of hemostasis (CLO1-4)
7. Explain the significance of AB and Rh blood groups in blood transfusions (CLO1)
8. Discuss a variety of blood disorders (CLO5-6)
	· Chapter 2 in textbook
· View Chapter 2 PowerPoint slides

	· Module 2 Quiz
· Discussion Forum Post 

	

	Module 3: Heart
	1. Identify and describe the interior and exterior parts of the human heart (CLO1-2)
2. Describe the path of blood through the cardiac circuits (CLO1-5)
3. Describe the size, shape, and location of the heart (CLO1-2)
4. Compare cardiac muscle to skeletal and smooth muscle (CLO1-4)
5. Explain the cardiac conduction system (CLO1-4)
6. Describe the process and purpose of an electrocardiogram (CLO1, CLO5)
7. Explain the cardiac cycle (CLO1, CLO5)
8. Calculate cardiac output (CLO1-3, CLO5)
9. Describe the effects of exercise on cardiac output and heart rate (CLO1-5)
10. Name the centers of the brain that control heart rate and describe their function (CLO1-4)
11. Identify other factors affecting heart rate (CLO 1, CLO4-5)
12. Describe fetal heart development (CLO1-4)
	· Chapter 3 in textbook
· View Chapter 3 PowerPoint slides

	· Module 3 Quiz
· Discussion Forum Post 
	

	Module: Exam 1
	Modules 1-3 Learning Objectives
	· Modules 1-3
	· Lecture Exam 1
	

	Module 4: Blood Vessels
	1. Compare and contrast the anatomical structure of arteries, arterioles, capillaries, venules, and veins (CLO1-4)
2. Accurately describe the forces that account for capillary exchange (CLO1-4)
3. List the major factors affecting blood flow, blood pressure, and resistance (CLO1-4)
4. Describe how blood flow, blood pressure, and resistance interrelate (CLO1-4)
5. Discuss how the neural and endocrine mechanisms maintain homeostasis within the blood vessels (CLO1-4)
6. Describe the interaction of the cardiovascular system with other body systems (CLO1-4)
7. Label the major blood vessels of the pulmonary and systemic circulations (CLO1-4)
8. Identify and describe the hepatic portal system (CLO1-4)
9. Describe the development of blood vessels and fetal circulation (CLO1-4)
10. Compare fetal circulation to that of an individual after birth (CLO1-4)
	· Chapter 4 in textbook
· View Chapter 4 PowerPoint slides 
· Case Analysis with guiding questions

	· Module 4 Quiz
· Case Study
· Assignment
· Discussion Forum Post
	

	Module 5: Lymphatic
	1. Identify the components and anatomy of the lymphatic system (CLO1-2)
2. Describe the interaction of the lymphatic system with other body systems (CLO1-6)
	· Chapter 5 in textbook
· View Chapter 5 PowerPoint slides
· Case Analysis with guiding questions
	· Module 5 Quiz
· Case Study
· Assignment
· Discussion Forum Post 
	

	Module 6: Immunity
	1. Discuss the role of the innate immune response against pathogens (CLO1-6)
2. Describe the power of the adaptive immune response to cure disease (CLO1-6)
3. Explain immunological deficiencies and over-reactions of the immune system (CLO1-6)
4. Discuss the role of the immune response in transplantation and cancer (CLO1-6)
5. Describe the interaction of the immune system with other body systems (CLO1-4)
	· Chapter 6 in textbook
· View Chapter 6 PowerPoint slides
· Case Analysis with guiding questions
· Assignment
	· Module 6 Quiz
· Case Study
· Assignment
	

	Module: Exam 2
	Modules 4-6 Learning Objectives
	· Modules 4-6
	· Lecture Exam 2
	

	Module 7: Respiratory 
	1. List the structures of the respiratory system (CLO1-2)
2. List the major functions of the respiratory system (CLO1-3)
3. Outline the forces that allow for air movement into and out of the lungs (CLO1-3)
4. Outline the process of gas exchange (CLO1-4)
5. Summarize the process of oxygen and carbon dioxide transport within the respiratory system (CLO1-4)
6. Create a flow chart illustrating how respiration is controlled (CLO1-4)
7. Discuss how the respiratory system responds to exercise (CLO1-4, CLO 6)
8. Describe the development of the respiratory system in the embryo (CLO1-4)
	· Chapter 7 in textbook
· View Chapter 7 PowerPoint slides
· Case Analysis with guiding questions
	· Module 7 Quiz
· Case Study
· Assignment
· Discussion Forum Post 
	

	Module 8: Digestive 
	1. Describe the functional anatomy of the organs and accessory organs of the digestive system (CLO1-3)
2. Describe the processes and control of ingestion, propulsion, mechanical digestion, chemical digestion, absorption, and defecation (CLO1-6)
3. Summarize the roles of the liver, pancreas, and gallbladder in digestion (CLO3-4)
4. Compare and contrast the digestion of the three macronutrients (CLO3)
	· Chapter 8 in textbook
· View Chapter 8 PowerPoint slides
· Case Analysis with guiding questions
	· Module 8 Quiz
· Case Study PDF file
	

	Module 9: Metabolism and Nutrition
	1. Describe the processes involved in anabolic and catabolic reactions (CLO1-3)
2. Describe the steps necessary for carbohydrate, lipid, and protein metabolism (CLO1-4)
3. Explain the processes that regulate glucose levels during the absorptive and postabsorptive states (CLO2-6)
4. Explain how metabolism is essential to maintaining body temperature (thermoregulation) (CLO2-6)
5. Summarize the importance of vitamins and minerals in the diet (CLO2-6)
	· Chapter 9 in textbook
· View Chapter 9 PowerPoint slides
· Start Simple with MyPlate app
	· Module 9 Quiz
· MyPlate Assignment PDF file 

	

	Module: Exam 3
	Modules 7-9 Learning Objectives
	· Modules 7-9
	· Lecture Exam3
	

	Module 10: Urinary
	1. Describe the composition of urine (CLO1-2)
2. Label structures of the urinary system (CLO1-2)
3. Characterize the roles of each of the parts of the urinary system (CLO1-3)
4. Illustrate the macroscopic and microscopic structures of the kidney (CLO1-3)
5. Trace the flow of blood through the kidney (CLO1-4)
6. Outline how blood is filtered in the kidney nephron (CLO1-4)
7. Provide symptoms of kidney failure (CLO5)
8. List some of the solutes filtered, secreted, and reabsorbed in different parts of the nephron (CLO1-4)
9. Describe the role of a portal system in the kidney (CLO1-4)
10. Explain how urine osmolarity is hormonally regulated (CLO1-4)
11. Describe the regulation of major ions by the kidney (CLO1-4)
12. Summarize the role of the kidneys in maintaining acid–base balance (CLO1-6)
	· Chapter 10 in textbook
· View Chapter 10 PowerPoint slides
· Case Analysis with guiding questions
	· Module 10 Quiz
· Case Study
· Assignment
· Discussion Forum Post
	

	Module 11: Water, Electrolytes, and Acid-Base Balance
	1. Identify the body’s main fluid compartments (CLO1-2)
2. Define plasma osmolality and identify two ways in which plasma osmolality is maintained (CLO1-4)
3. Identify the six ions most important to the function of the body (CLO1-6)
4. Define buffer and discuss the role of buffers in the body (CLO1-6)
5. Explain why bicarbonate must be conserved rather than reabsorbed in the kidney (CLO1-4)
6. Identify the normal range of blood pH and name the conditions where one has a blood pH that is either too high or too low (CLO1-6)
	· Chapter 11 in textbook
· View Chapter 11 PowerPoint slides
· Case Analysis with guiding questions

	· Module 11 Quiz
· Case Study
· Assignment
· Discussion Forum Post 
	

	Module 12: Male Reproduction
	1. Describe the anatomy of the reproductive systems, including their accessory structures. (CLO1-2)
2. Explain the role of hypothalamic and pituitary hormones in reproductive function. (CLO1-4)
3. Trace the path of a sperm cell from its initial production through maturity. (CLO1-4)
4. Describe the development and maturation of the sex organs and the emergence of secondary sex characteristics during puberty. (CLO1-6)
	· Chapter 12 in textbook
· View Chapter 12 PowerPoint slides
· Case Analysis with guiding questions
	· Module 12 Quiz
· Case Study
· Assignment
· Discussion Forum Post
	

	Module: Exam 4
	Modules 10-12 Learning Objectives
	· Modules 10-12
	· Lecture Exam 4 
	

	Module 13: Female Reproduction
	1. Describe the anatomy of the female reproductive system, including accessory structures. (CLO1-2)
2. Explain the role of hypothalamic and pituitary hormones in female reproductive function. (CLO1-4)
3. Trace the path of a sperm cell from entry into the female reproductive tract through fertilization of an oocyte. (CLO1-4)
4. Explain the events occurring in the ovary before ovulation. (CLO1-4)
5. Describe the development and maturation of the sex organs and the emergence of secondary sex characteristics in females during puberty. (CLO1-6)
	· Chapter 13 in textbook
· View Chapter 13 PowerPoint slides
· Case Analysis with guiding questions
	· Module 13 Quiz
· Case Study
· Assignment
· Discussion Forum Post 
	

	Module 14: Pregnancy, Growth, Development and Aging
	1. Define vocabulary terms related to pregnancy, growth, and development. (CLO1)
2. Identify the anatomical structures occurring uniquely in the pregnant person, embryo, fetus, and neonate. (CLO2)
3. Describe the physiological functions occurring uniquely in the pregnant person, embryo, fetus, and neonate. (CLO1-3)
4. Explain the principle of homeostasis occurring uniquely in the pregnant person, embryo, fetus, and neonate. (CLO1-4)
5. Predict physiological outcomes of common disorders occurring uniquely in the pregnant person, embryo, fetus, and neonate. (CLO5-6)
6. Explain the interrelationships between the pregnant person’s, embryo’s, fetus’s, and neonate’s anatomical and physiological systems, including form, function, and real-world scenarios. (CLO1-6)
	· Chapter 14 in textbook
· View Chapter 14 PowerPoint slides
· Case Analysis with guiding questions
	· Module 14 Quiz
· Case Study
· Assignment
· Discussion Forum Post 
	

	Module 15: Genes and Genetics
	1. Define vocabulary terms related to human genetics and genomics. (CLO1)
2. Identify the anatomical structures involved in human genetics and genomics. (CLO2)
3. Describe the physiological functions of structures involved in human genetics (CLO1-3)
4. Explain the principle of homeostasis involved in human genetics and genomics. (CLO1-4)
5. Predict physiological outcomes of common disorders of human genetics and genomics. (CLO5-6)
6. Explain the interrelationships between the anatomical and physiological systems related to human genetics and genomics, including form, function, and real-world scenarios. (CLO1-6)
	· Chapter 15 in textbook
· View Chapter 15 PowerPoint slides
· Case Analysis with guiding questions
	· Module 15 Quiz
· Case Study
· Assignment
· Discussion Forum Post 
	

	Module: Exam 5
	Modules 13-15 Learning Objectives
	· Modules 13-15
	· Lecture Exam 5
	

	Module: Final Exam
	Modules 1-15 Learning Objectives
	· Modules 1-15
	· Lecture Final Exam 
	




Grading 

Grading Scale 

Your grade in this course will be determined by the specific activities and assessments described in this syllabus. In the following sections you will find details about each type of activity and assessment, as well as the grade breakdown and grading scale. Specific expectations for each graded item are included within these sections. All grades will be posted on Moodle. You are strongly encouraged to check your scores on Moodle regularly. A final letter grade will be assigned based on percentages.

	Final
Letter Grade
	Final Course
Percentage

	A
	90-100%

	B
	80-89%

	C
	70-79%

	D
	60-69%

	F
	0-59%







Course Assessment 

Final grades in this course will be calculated from the activities below.
· All coursework (e.g., assignments, projects), detailed assignment instructions and rubrics are available on Moodle. These instructions can be found by clicking on the assignment title in the module where it is assigned
· All assignments are due, and all exams will be administered, on the dates and times indicated in the course schedule.
· All quizzes and exams will be administered and secured on Moodle.
· It is the student’s responsibility to seek clarification if assignment instructions or expectations are unclear.  
	Graded Activity
	Details and timing of feedback
	Percentage of grade

	Quizzes
	· Each module includes a quiz to assess your understanding of the content and track progress toward course objectives.
· Each quiz contains approximately 20 questions (multiple-choice, matching, and true/false) and is worth 30 points.
· You can take the quiz at any time during the dates that it is open.
· You will have one attempt and 30 minutes to complete each quiz. 
· Quizzes must be taken in one sitting so do not begin until you’re ready and have a stable internet connection.
· Quizzes are available according to the course schedule and must be completed by 11:59 p.m. on the due date.
· Scores are automatically graded and visible upon submission. *
· You may review answers after the quiz closes.
	20%

	Case Studies
	· Case study assignments allow you to apply your knowledge of A&P to real-world medical conditions. You will analyze how a disruption in physiological processes affects homeostasis and explore appropriate treatments.
· These written assignments will consist of a 2–3-page case study analysis worksheet (plus citations), which includes guided prompts and grading rubric.
· Submit your case study file by 11:59 p.m. on the due date.
· You will receive grade and feedback within one week of the due date.
	10%

	Assignments
	· Throughout the course you will be asked to submit assignments to apply key concepts and show mastery of course objectives. These individual assignments go along with the modules they are in.
· Instructions and submission details are provided within each module by clicking on the assignment title in the module.
· Grading criteria are included in each assignment
· Submit assignments by 11:59 p.m. on the due date. 
· You will receive grade and feedback within one week of the due date. *
	10%

	Discussion Forum
	· You will participate in discussion forums by responding to prompts that promote critical thinking about module concepts and peer engagement.
· To earn full credit, submit one original post and two response posts per forum.
· Each forum includes instructions and a grading rubric.
· Follow the netiquette guidelines outlined in the syllabus.
· Submit your posts in the discussion forum by 11:59pm on the due date. 
· You will receive grade and feedback within one week of the forum closing. *
	10%

	Exams (5) 

	· You will take 5 non-cumulative exams in Moodle, each covering content from three modules. (see course schedule for modules covered in each exam)
· Each exam consists of 45 questions (multiple-choice, matching, and true/false) and is worth 100 points.
· You can take the exam at any time during the dates that it is open.
· You have one attempt and 60 minutes to complete each exam.
· Exams must be taken in one sitting so do not begin until you’re ready and have a stable internet connection.
·  Exams are available according to the course schedule and must be completed by 11:59 p.m. on the due date.
· Exam Restrictions: Do not use textbooks, e-books, or any other resources. Stay in front of your computer—no bathroom breaks, or electronic devices allowed (phones, tablets, smartwatches, etc.). Violations may result in academic penalties.
· Exams are automatically graded, and your score will appear upon submission. *
· You may review answers after the exam closes.
· See each Exam module in Moodle for additional details.
	25%

	Final Exam 
	· The comprehensive final exam will cover content from Modules 1–15.
· The final exam consists of 100 questions (multiple-choice, matching, and true/false) and is worth 200 points.
· The final exam will be available starting at 12:01 a.m. on the first day of final exam week and must be completed by 11:59 p.m. on the last day of the week.
· You can take the final exam at any time during the dates that it is open.
· You have one attempt and 120 minutes to complete the final exam.
· The final exam must be taken in one sitting so do not begin until you’re ready and have a reliable internet connection.
· Exam Restrictions: Do not use textbooks, e-books, or any other resources. You must remain at your computer for the full duration—no bathroom breaks or use of phones, smartwatches, tablets, or other devices. Violations may result in academic penalties.
· Your final exam is automatically graded, and you will see your score after submission. *
· You may review answers once the final exam closes.
· See the Final Exam module in Moodle for full instructions and policies.
	25%



Late Assignments
All assignments, quizzes, and exams are due by the deadline as posted on the course schedule. Note that the clock on your computer may be different than the clock in Moodle. If the clock is different by one second, you may be locked out of the assignment or quiz. Plan accordingly. I recommend that you submit your assignments, quizzes, and exams well before the deadline.
Complete each week's modules by Monday at 11:59 p.m. You are expected to submit the module assignments by the posted due date to receive full credit. No email assignments will be accepted.
· Late assignments will be accepted with a 5% grade deduction for every day submitted late.
· Assignments submitted later than 3 days past the original due date will NOT be accepted and will receive a zero.
· Any assignments not completed by the last day of class at 11:59 p.m. will receive a grade of zero.
· The final exam is due on the due date and NO late final exam submissions are accepted.
Course Policies
Attendance and Participation Policy
Full participation in classes is expected of all students. Online students are subject to the same attendance policy and procedures as traditional students. However, attendance is defined in a different manner. Student “attendance” in online courses is defined as active participation and engagement with course content, assignments, and communication.
Please check your email and Moodle course daily to keep track of your work.
Online courses have daily/weekly mechanisms for measuring student participation, which can be documented by any or all of the following methods:
· Submission/completion of assignments
· Active engagement in discussion forums
· Communication with the instructor
Students are required to log in to each online course on no fewer than 3 separate days per week of instruction. Failure to meet these requirements may result in withdrawal from the course.
If you anticipate missing an assignment or submitting work late that falls within the course policy, contact me in advance to discuss alternative arrangements.
Makeup Policy
There are no make-ups for online written assignments or quizzes (with very few exceptions). The student has 3 weekdays to make up a missed exam or a grade of zero will be given. It is the student’s responsibility to contact the instructor to arrange to make up a missed exam. The only accepted excuses for a makeup exam are:
1. Death in the family: Student must present obituary report as documentation prior to the makeup exam.
2. Childbirth or Emergency Surgery (does not include elective surgery or routine dental appointments): Student must present written documentation on doctor’s letterhead prior to the makeup exam.
3. Car accident: Student must present a police report prior to the makeup exam.
4. Active military service
Makeup exams will be given without penalty if you have an excused absence.
Academic Integrity
Inherent in the honor system is the premise that students will not perform or tolerate any violations of the Institution’s Code of Student Conduct published in the college’s Student Handbook. Academic misconduct includes but is not limited to:
· Cheating
· Plagiarism
· Collusion
· Falsifying academic records
· Any act designed to give unfair academic advantage to the student
Preventing academic misconduct requires learners to take ownership of their individual work for individual assignments and assessments. Students who violate the Institution’s Code of Student Conduct will be referred to the academic advisory board, which may result in permanent dismissal from the college.
Plagiarism
Using the words or ideas of another as if they were your own is a serious form of academic dishonesty. If another person’s complete sentence, syntax, key words, or specific or unique ideas and information are used, you must give that person credit through proper citation.
Use of Generative AI (e.g., ChatGPT)
Permitted Use
You may use AI tools to support your learning—such as exploring ideas, reviewing course content, or enhancing your understanding. If you include AI-generated material in any assignment, you must:
· Clearly state that AI was used,
· Explain how it helped you with the assignment or your learning.
Failure to properly acknowledge AI use may be reported as a violation of the Code of Student Conduct and could impact your grade.
Prohibited Use
Using AI to complete assignments for you—such as writing essays, generating code, or creating reports—is not allowed. Your submissions should reflect your own effort and understanding.
Misuse of AI tools will be reported to the academic advisory board and may result in academic consequences.
Grade Appeal Policy
If you believe the grade received in a course is incorrect, you should follow the Grade Appeal Policy in the Student Handbook.
Student Complaint and Grievance Procedure
Please refer to the Student Handbook for the Academic Grievance Policy.
Accessibility Services
A student with a disability is entitled by law to equal access to university programs. Every attempt will be made to accommodate qualified students with disabilities (e.g. mental health, learning, chronic health, physical, hearing, vision, neurological, etc.). You must have established your eligibility for support services through the appropriate office that services students with disabilities.
Note that services are confidential, may take time to put into place, and are not retroactive; captions and alternate media for print materials may take three or more weeks to be produced.
Please contact the Office of Disability Services as soon as possible if accommodations are needed.
Institution’s Accessibility Policy
Link to institution's accessibility policy
Vendor Accessibility Statements
· Pressbooks Accessibility Statement
· Moodle Accessibility
· Adobe Accessibility Statement
· Google Accessibility Tools
· Khan Academy Accessibility Statement 
· Microsoft Products
· Microsoft Teams
· YouTube & Screen Readers
· Zoom
Technology Policy and Support
Policy Regarding Use of Electronic Devices
Students are required to have internet access and a current student email address. As a student, you must NOT expect your instructor to extend due dates because of problems you are having with your computer or software. If you are having computer or internet problems, it is your responsibility to find an alternative. All computers should be able to run the latest editions of operating systems and programs utilized during the course, including Moodle, Adobe Acrobat Reader, and Microsoft Office.
Technology Support
If you have questions or problems related to your computer, software, or need technical support (including Moodle support), please:
· Contact Campus IT Helpdesk.
Pressbooks Support
To receive help desk support with Pressbooks, use the contact on the Help Page on LOUIS' Pressbooks instance.
Vendor Tech Support
· Adobe
· Google Drive
· Khan Academy
· Microsoft Office
· Microsoft Teams
· Zoom

Academic Support Services
Academic success is built on a foundation of proactive habits and skills. Tips for success in this course include:
· Recognizing that meaningful learning can occur in an online environment
· Avoiding procrastination
· Participating thoughtfully in online discussions
· Communicating effectively, both in writing and verbally
· Becoming self-motivated, disciplined, and committed to learning
· Developing strong critical thinking and decision-making skills
· Managing time effectively to stay on track
· Developing good help-seeking behaviors to overcome challenges
This college offers a wide range of academic support services to help students achieve their full potential. Below is a list of the academic support offices available.
Student Services and Resources
The college offers a variety of services such as advising, financial aid, counseling, and career services that are available for both on-campus and distance learning students.
Data and Privacy Policies
The institution takes issues related to student privacy very seriously and works to ensure that student data will be protected and secure. 

Below are links to the institution's data retention and website privacy policies, as well as the privacy policies of key tools used in this course:
· Institution's Data Retention and Website Privacy Policies
· Moodle Privacy Policy
· Pressbooks Privacy Policy
· Adobe Privacy Policy
· Google Drive Privacy Policy
· Khan Academy Privacy Policy
· Microsoft Office Privacy Statement
· YouTube Privacy Policy
· Zoom Privacy Policy

Class Cancellation Policy
When severe weather or other emergencies warrant closing the College, delaying the opening of the College, or cancellation of individual classes, every attempt will be made to announce this decision via email and text.
Please be sure your contact information is up to date and that your student email address is operational.
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